
Schedule / Payroll Change 

 

 

 

 

 

Name ___________________________________  Pay Period Start Date: __________  

 Pay Period End Date: ___________ 
 

 

     Old  Schedule      New  Schedule 
             

IN ____________  AM  or  PM        IN ____________  AM  or  PM     

OUT ___________  AM  or  PM     OUT ___________  AM  or  PM 

Lunch __________ to ___________   Lunch _________  to  __________  

PASSDAYS ________________    PASSDAYS ______________  
                        
Notes:                Notes:      
      

        

 

  

 

 

Employee Signature     x___________________________________  Date____________ 

 

Supervisor Signature   x___________________________________  Date____________ 
 

 

TAS_____ Payroll_____  
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